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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATEC 

Dates of Ser ies  
I -TIC FEWR MEDICINAL FILES 

- 
1969 - present -- 
What i s  the  function of t he  o f f i ce  i n  which t h i s  record s e r i e s  i s  created? 
The Division of Physical Health, headed by the Director, is respmsible for the adminis- 
tration, direction and coordination of Physical Health Programs in the State ,  such as: 
the establishmat of health standards for businesses, housing, f ie ld  operations, and 
hospitals throughout the State;  the impmvement of the physical and dental health of the 
residents of the Sta te ;  the diapposis and contr$l of diseases; the supervision of 
construction and licensur& of health facilities. 

?he Adult H e a l t h  Uni t  plans, co$idinates and carries out p r o m  whose purpose is to  prk- 
vent development of chronic diseases and pmrmtes the early detection and treatmt of 
patients w i t h  heart diseases, stmkes, chronic lung diseases, diabetes, a r thr i t i s ,  as 
well as other problems of the aged. - 

--- P ~ ., - 
1 a This f i l e  contains the  following documents' (include form numbers and t i t l e s ,  i f  any, 

and f i l e  arrangement ) . 
Docments relating to  a doctor's prescripticm recormending that hematic fever prophylactic 

medication be supplied by the State t o  patients who are financially unable to  obtain that 
mdication without such assistance. 

fm PD 2.2 (Application for Fbemtic Fever Fmphylactic Medication) which 
identifies the patient and physician, indicates the medication required, indicates the 
inabili ty of the patient t o  purchase the drugs and q u e s t s  the Ga. k p t .  of Hunm 
Resources t o  provide the patient,&ith drugs at no cost; form PD 2.75 (Renewal Request 
for Rheumtic Fever Prophylactic Medication) w h i c h  m y  indicate the renewal of the medi- 
cation prescription , change of medication dosage and/or the discontinuance of the 
prescription. 

Included are: 

. 
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Y Es i d !  
.\ [XI " 1 

,'" I' [XI 

QUESTIONNAIRE ?Imc. *xrp7Bper colu.n. .n.lel  1. .'rcs:' p l r . . r  cxtl.ln 

13. Is t h i s  t he  Record Copy of t he  se r i e s?  

1 4 .  Is there  a duplication o f ' t h i s  s 'eries i n  another o f f i ce  or agency? 

' ~ [ '  I [XI 
; '  

Attach copy of suwnary o r  publication. . .  . . .  . . . . .  
16. Does the  se r i e s  contain c l a s s i f i e d  information '  requiring secur i ty  handling? , [  1 [XI  

-[ 1 , [ XI 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

19. Is t h e  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes ,  why? [ 1 ."XI 

I 
, 

15. Is the  information contained i d  t h i s  s e r i e s  ever summarized or published? . 

I <  
-~ .. 

, .  

.. . .  17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? - .,. . - .  . .  . * .  . ,  1 - 

20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [XI 

21. Does the  record s e r i e s  contain documentation produced as EDP pr intout?  [ 3 [ X I  

22. Has the  Federal Government issued-instruct ions governtng~the . . , retention/dispo- . ~~ . ,  . . . . [  1. [XI  . >  ~~ . . 
~ 

. . .  .... , , . . . .  X I .  ~ 

. .  s i t i o n  of these f i l e s ?  . .  . -  
. .  

, . ,  i- ~ . ., . . . ,  . . - r I. . ~ .  
23. W i l i  t here 'b&'a  need ~r for .  these .. - ., records.16, - .  1 5  ; i - .~  years . from-now? . .  , I f . y e s ,  ~. . what?, - ._ , ~ '  . .: L.1. . [ X I  

. . . . . . . .  /. . 1 ... , ., 1.) .+ ' .  . . . . .  ., . .  . -  . .  . .  . .  ", . ~~. , . .  
24.  REQUIREME"TS. The following requires t h e  f i1es.t .o b e  k e p t  :'.~. tz . . . .  'years: . . . . . .  . ,  >-. 

a. brlSTATE . b. [ ]STATUTE OF c .  [ ]AUDIT - . d .  [ ]F?QERAL e .  [gADMINISTRATIVE . f .  [ ]HIS_TORTCAL 

. . tC<te Law, S t a t u t e ,  o r - o t h e r  reason for -the.  r e t e a t i o n  requirement) . . ., 
LAW . . LINITATI,ON PERIOD ' - .JAW , . .-- D E C ~ S I O N  . ,  V&uE ;., ,. 1 7  

. .  

. . .  ~. 
I 

SEE CONTINUATION .S€&T '. 
_ _ .  c _ ~ . _ _  

25. AGENCY E C O M M N D A T I O N S .  This agency recora&nds tha t  t h e f i l e  s e r i e s  be cut off  a t  the end 
of  each -MCALENDAR YEAR -[]FISCAL YEW -[]OTHER ~- , t hen :  

[ Hold i n  the  current f i l e s  area ",month(s)/ 1 y e a r ( s ) :  

[ 4 Destroy. 

[ ] Destroy immediately a f t e r  cut-off. 

' -. , - [  3 Transfer t o  [ 4 State Records -[ ] Local Holding Area; hold , ' -1 y e a r ( s ) :  
. . .  . . . . .  ~. . _  . . . . .  t 4 ,  . .  . .  . 

. -:., , [ 3 Transfer t o  S ta t e  Archives f o r  permanent re tqnt ipn.  . . . . . . . . . . .  _ .  

[ 3 'Other: . ( spec i fy)  I-- : ', ' 3- .. ' 1 ' . .  
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( I n d i c a t e  b r i e f l y  ra t iona le  for reconnnendations aboue/or w r i t e  add i t iona l  remarks)  : 


